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EOI- REQUEST FOR INFORMATION FORM

Insert “Name of Organization”

Instructions to Applicants:

· Please fill in the template electronically. Hand written form will be disqualified.
· Please submit Organizations registration certificate, Registration renewal certificate ,audited financial statement and other supporting documents along with this form
· [bookmark: _GoBack]The deadline for submission of 2nd October,2018
· All CBOs/NGOs whose information are found to be consistent with RLACC programme needs will be sent a subsequent questionnaire to enable RLACC PCU to conduct a Capacity Assessment
· Based on the results of this Capacity Assessment Checklist, RLACC PCU will determine if the CBO/NGO may or may not be placed on a roster, for rapid engagement when required.


1. Briefly explain the Organizational Objectives (150-200 words).









2. Legal Status [please select an option below and attach copies of Registration/Certificate of Incorporation, Tax Registration Certificate and Certified Financial Statement for last 2 years].
[bookmark: Check2][bookmark: Check4]|_| Registrar of Companies      |_| Societies Act     	 |_| Cooperative Society      |_| Other
If ‘Other’ option is selected, please mention details:

3. What is the organization’s Mandate, Vision and purpose?  (150-200 words).






4. Date of Establishment and how the organization evolved since its establishment (150-200 words).



5. Does the organization have a Bank Account on the name of organization? (Attach proof indicating latest date).
|_| Yes      |_| No   

If “Yes”, is the Account DUAL SIGNATORY?    |_| Yes      |_| No   

6. Is the organization certified in accordance with any international or local standards (e.g., ISO), such as in: [please select option(s) below and also attach a list of entities/forums your organization have an affiliation with)
|_| Leadership and Managerial Skills      |_| Project Management     	|_| Financial Management      |_| Organizational Procedures and Standards      |_| Other
If ‘Other’ option is selected, please mention details:

7. Who are your main Donors? [please select option(s) below and provide $ value of funds implementation for each Donor]
|_| DFID      |_| USAID     	|_| European Union      |_| Germany      |_| Swiss     |_| Norway      |_| Italy    |_| Japan      |_| AusAID    |_| Government of Kenya    |_| Other
For each Donor, please mention the $ value:
(e.g.: USAID = $ XXX) and so on…..

8. What was the organization’s total financial delivery (US $) in the preceding 2 years and please attach last 2 years certified audited financial statements?







9. In how many Wards/Sub counties/Counties do you have capacity to operate in?  [Please attach a complete list and indicate the size of the offices in each location]


	Office Address
(Please indicate, Main or Sub Office)
	# of staff
	# of ongoing Projects

	
	
	

	
	
	

	
	
	

	
	
	



10. Please provide a list of projects (over the past 5 years) having following details:
(Please attach certificates of completion for recent 3 Projects)

	Project Description
	Duration/ Timelines
	Location(s)
	Budget (US $)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



11. Please select your areas of expertise?
|_| Education      |_| Governance   |_| Agricultural     |_| Environment     |_| Emergency & Disaster Management      |_| Health     |_| Community Development      |_| Livelihood Support      |_| Other
If ‘Other’ option is selected, please mention details:



12. Please select your top 5 priority thematic areas:

	Sr#
	Thematic Area
	Nature of activities required to be implemented through NGO/CBOs engagement

	13. 
	Climate Change
	Awareness raising of local communities in target areas on resilience to climate change through NGOs/CBOs and local media campaigns

	14. 
	Grants provided to target communities to finance micro-adaptation projects 
	Support to the development of producer groups and participatory development of alternative livelihoods

	15. 
	
	Technical support to producer groups in the acquisition of productive assets

	16. 
	Social transfers to vulnerable households
	Micro-finances (micro-loans and weather-index livestock insurance products) / Social monetary transfers /cash for work schemes




17. What documents are publically available? (please provide online links or source)




For any queries you may contact via e-mail at:

npchoa1@gmail.com 






image1.png




image2.emf

image3.emf

